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Application Instructions and Checklist 
Please read and follow the instructions below carefully before submission. 

1. Please upload the completed Visa Application Form (ID995A) along with supporting documents as a single
PDF file in colour to the Online Application Form (HERE). File upload format:

2. HSUHK will review your submission and contact you if any revisions are required. Once your documents are
finalised, HSUHK will notify you and proceed to submit the visa application to the Hong Kong Immigration
Department.

Application Checklist 
All supporting documents must be in English or Chinese. Otherwise, a certified translations in English or 
Chinese along with the original documents are required. 
1 A completed Visa Application Form (ID995A) 

• Certain sections of the Visa Application Form ID995A have been prefilled. Do not make any
changes to those sections.
• Refer to the SAMPLE HERE to complete the visa application form.
• MUST affix a colour photo on page 2 on the form.
• MUST date & sign on pages 1 to 4.

2 A colour copy of your travel document – the page containing your personal details, its issuance 
and expiry dates  
*Travel document must be valid for at least six months beyond the end of your exchange at HSUHK*

Students from countries/region other than Chinese Mainland and Taiwan, China 
• Passport

Students from Chinese Mainland 
• Passport
• People’s Republic of China Resident Identity Card (中華人民共和國居民身份證) 
• Exit-Entry Permit for Travelling to and from Hong Kong and Macau (往來港澳通行證) (if applicable)

Students from Taiwan, China 
• Passport
• Identity Card (front and back pages) 
• Household Registration Transcript (戶籍謄本) (front and back pages)

3 Financial documents (MUST be in English or Chinese) 
If you are self-financed, please upload 
• An official bank statement OR a letter issued from the bank clearly shows the name of the bank
account holder, the current balance and the date of proof (issued within 6 months); AND/OR
• Supporting documents of loans/ grants / scholarships received.  The documents should clearly
show the name of sponsor and the amount of sponsorship.

If you are financially supported by an individual, please upload: 
• An official bank statement OR a letter issued from the bank clearly shows the name of the bank
account holder, the current balance and the date of proof; AND
• A colour copy of sponsor’s travel document or identity card, AND
• A completed Financial Declaration Form (see Template HERE) 

Notes: 
- Screenshot is not accepted.
- The total amount of financial proof MUST be sufficient to cover the total estimated cost of living
(HK$38,800) indicated on page 3 of Form ID995A.

4 A colour copy of Hong Kong Identity Card (if applicable) 
5 A copy of deed poll (if applicable - for students who indicated change of name on page 4 of Form 

ID995A)  

https://forms.cloud.microsoft/r/6LgqwepKN6
https://hsuhk.sharepoint.com/:b:/t/GAO-Intranet/IQBV3EK6gIbjT5R5UKW6pyK9AWjZtz86H3ZrPe_yUtnLX4c?e=vTqR3b
https://hsuhk.sharepoint.com/:b:/t/GAO-Intranet/IQAXG-BXv_33RJiE2M37bnyIARHkEQ4iVifgDtllc9GywaU?e=V2eklC


C H A N
T  A I      M A N

SAMPLE

1. Download the visa application form (Form ID995A) as attached in the email
2. TYPE the required information on the form instead of handwriting it
3. Sections marked in blue highlight are for you to complete with your personal info.

Fill out your personal details as per passport

France

French

0 2 1 1 2  0  0 7

Fill in your travel document details (the one you will use to travel to Hong Kong).
e.g. Passport or EEP (for students coming from Chinese Mainland)

33-xxxx xxxx
France

x x x x

Student

MUST date and sign on each page (i.e. pages 1 to 4)

Provide your HKID no. if you have 
and submit a copy of your HKID

N/A

N/A

Provide your mainland ID no. if you have 
and submit a copy of your mainland



Affix your recent 
COLOR photo here

Fill in your address

24 Aug 2026 4 months

This part has been pre-filled for you. Please don’t make any changes

MUST date and sign on each page (i.e. pages 1 to 4)



MUST date and sign on each page (i.e. pages 1 to 4)

Student Exchange Programme
This part has been pre-filled for you. 

Please don’t make any changes

Write down your 
CURRENT institution 

and education details

e.g. Certificate or 
Bachelor’s degree or 

Master’s degree

0

~3,700

~4,000

~2,000

~9,700

Based on the exchange agreement, there is 
no tuition fee incurred

This part has been pre-filled for you. 
Please don’t make any changes

If you are self-finance, please
1. Submit financial statements in English or Chinese.
*MAKE SURE the total amount of your financial proof is over 
HK$38,800 to cover the total estimated cost of living.

If you are financially sponsored, please provide:
1. A copy of sponsor’s bank statement in English / Chinese
2. A copy of sponsor’s identity document
*MAKE SURE the total amount of sponsor’s financial proof is over 
HK$38,800 to cover the total estimated cost of living.

See attached financial 
statements

See attached financial 
statements

The Hang Seng University of Hong Kong, Hang Shin Link, Siu Lek Yuen, Shatin, N.T., Hong Kong

ABC University Accounting BBA in Accounting 09/24 current



MUST date and sign on each page (i.e. pages 1 to 4)

If you have changed your name before, 
please check the second box and:
1. List down all name(s) used before
2. Submit all previous deed poll and 
name changing records 

Only applicable to applicants from Chinese mainland only



(name of financial sponsor) 

(relationship with student, e.g. father/mother) (name of student) 

 

To:  Director of Immigration 

Immigration Department 

 The Government of the HKSAR  

 

Declaration of Financial Sponsor 

 

This letter is to verify that I, _____________________________________________, 

 

am __________________________________ of _____________________________.  

 

I hereby undertake that I would provide financial support to the student named above for 

his/her exchange study in Hong Kong. 

 

 

 

Sponsor’s Signature: ______________________    Date: _____________________ 

 

 

 

Encl.: sponsor’s latest bank statement and copy of sponsor’s travel document/ identity card 
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